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PROCEDURE FOLLOWED IN DECISION MAKING
SECTION 4(1)(B)(iii)

PURCHASE BRANCH, DSCI

1. The procurement at the level of the Institute is done in accordance with the rules and
regulations laid down in GFR 2017, the manual of procurement and various office orders
issued by CPA and Finance Department. All the codal formalities are complied with during
procurement.

2. The demands for Drugs, Surgical Items (Consumable & Non-Consumable) and other
demands (equipment, housekeeping items, Stationary and other miscellaneous items) duly
signed by the Competent Authority, DSCI are received from the Main Drug Store and

respective HODs as per their requirements. These demands are regularly presented before

the duly constituted Hospital Procurement Committee (HPC) of DSCI which is headed by

Chairman and Co- Chairman including other members from Accounts Branch, Store Branch

and Purchase Branch.

 After the recommendations of HPC, the demands are processed for procurement as per GFR
2017. The items are explored as below:

a) GEM

b) Open Tender Rate Contracts

c) Jan Aushadhi Kendras

d) Approved local chemist of DSCI,
e) Under Rule 155, 156 and 166 of GFR 2017

. The proposals for procurement are forwarded to the Account Functionaries of the Institute for
vetting and forwarded to the Competent Authority, DSCI, for approval for issuing the
Purchase Orders.

5. Measures are adopted to avoid issuing supply orders for the items for which supplies have
been received from CPA by sending email to the Central Procurement Agency to confirm if
the items demanded are available from them. Further, the status of supply of items received
from CPA from the Main Drugs Store is also confirmed before issuing of supply orders.

. With respect to the procurement of the equipment, technical specifications of the equipment
are duly approved by the Technical Advisory Committee consisting of experts from outside
the Institute with representatives from the Accounts, Purchase and the User Branch
concerned demanding the equipment.

Al advertisements and tender documents are placed on the website of the Government of
Delhi/Portal of GEM and bid system is followed for procurement. Explicit criteria are laid down
for evaluation of bids, and the price bids are opened for the bidders who qualify for the
technical evaluation process. The contracts are awarded to L1 bidder firms.
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- pentres par excellance in the service of humanity
{A group of autonomais institutlons under the Govl of NCT af Defhi)
DILSHAD GARDEN, DELHI 110085, INDIA
EPABX: +81-11-2213 5200, 2213 5700 FAX: +51-11-2211 0506
LS c-218, JANAK PURI, NEW DELHI 110058, INDIA
EPABX: +87-11-2550 1111, 2554 1111FAX: +31-11-2554 3333
Website: hitps /idsci daihl qov.in E-mall: director dacifinicin

NIN |D: DSCI (East) — 1112313380 & DSCI (West) - 1116545856

s DELHI STATE CANCER INSTITUTES

ADMIN-11 (HR) Branch, DSC1

MANUAL-3

Admin-ll ranch Channel o i ision Making Authorities Corporate O er

Section 4 (1) (b} (iii} of RT] Act,2005;

1. Propesals are putup by the HE-IIFs! DEQ's under suparvision of Haad Clerk.

2. Proposals are vetted by the HE-I/Head Clark.

3. Proposals are submitted before the Admin Incharge - | / Il & Joint Director, DSCI for
recommendations and anward approval of worthy Directer, DSCI

4, Proposals invalving financial implications are submitted to Accounts Branch far vetting/ examination
and for opinion, if any,

5. Finally, proposals are approved by the worthy Director, DSCI as per the power delegated under
Delegation of Financial Powers Rules (DFPR-2025), GFR-2017 and Governing Council (GC).

6. Any proposal which requires the approval of the Finance Committes, Governing Council of Govt, of

NCT of Delhi are submitted accordingly, through the Director, DSCI,
Enclosure:
1. Delegation of Financial Powers Rules (DFPR-2025).

2. By Laws of DSCL
3. GFR-2017
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FIN-POL/1/2025-Policy-Finance/Comp-246398/ /7 CF - 1773
GOVERNMENT OF NCT OF DELHI
FINANCE DEPARTMENT: (POLICY DIVISION)

4™ LEVEL, DELHI SECRETARIAT, I.P.ESTATE, NEW DELHI.

Dated:;

Sub:-D ati Fi ial P 2ad of tn
A ini i =

7] ment o

INiscr

In  supersession

cretar

of 0.Ms,

aﬁ.'k:rlf

: No.F.B/3/2010-AC/413-17 dated 24/06/2016,
No.F.1(12)/2016-17/Fin.(Exp. )/infra/lsexp/665-676

subject and

conferred under the Rules 13 and 18 of Celegation of F

with

section 46

dated
F.20/08/20159/AC/isfina/2575-2674 dated 07/08/201¢9
53 dated 10/01/2023. No. F. 20/13/2023/Fin
all previous orders on the above cited

28/03/2017,

Mo.

No.F.20/08/2019/AC/sfina/

~-PD/1480-1435 dated 16/12/2024 and

in exercise of financial powers
nancial Power Rules, 1978 (read

Delhi is pleased to enhance and delegate the

of the GNCTD Act, 1991 and rules framed under sub section 3 of sectien
46 of GNCTD Act, 1991 notified vide MNo.F.11/11/91-Fin.(B)
Lieutenant Governor,
powers to the Heads of

dated 01/12/1993), the
following financial
Departments (HoDs) and Administrative Secretaries of the

Government of NCT of Delhi with immeadiate effect ac shown in the Table below:-

Financial Financial Powers
sl. Powers delegated to
No. Nature of Power delegated to | Admigistratlve Wemaris: |
| HoDs Secretaries i}
(1) (2) | (3) (4) ! (5) |
| 1. | Contingent | ¥15,00,000/- |
Expenditure ! {Rupeesfifteen Full power
(a) Unspecified Items | lakh) per annum
(Recurring) L = | j
(b) Unspecified Items ¥5,00,000/- ' i
(Nen-Recurring) (Pupees five lakh) Full power | :
. per annum in
| each casze | -
| 2. | (a) Hiring of any kind of ¥5,00,000/- | |
: vehicle (Rupees five lakh) Full Power !
) | per month - '
(b) Reimbursement ¥4,000/-per Full power
of Conveyance charges month per person ‘
! (c)Grant of Conveyance |
| allowance to physically Full power Full power |
|. | Handicapped | = .
3. | Electric, gas and Water | !
! I' Charges. Full Power | Full power i
L - i e ) o i B
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Fixture and Furniture

’ fa) Purchase of furniture & Full power Full power
fixture under C55/ State
5 Scheme/ anv ather
! Mission/Project/SSA/PM
g SHRI or any other such
| Schemes.
(b} Purchase/Repair/Hiring/ Pi!1'I?.l,,l:li:!r,,ﬂl.'llil,,"- Full power
Replacement & (Rupees ten lakh) .
condemnation of per annum, i
furniture and fixture for |
offices other than (a) |
Freight and demurrage/ o a
Wharfage charges. Full power Full power
(a)Hiring of any xind of
equipment used in office. i, sl PR g
(b)Purchase of Desert
cooler, Room Cooler, Air-
canditioners Full power Full power
Legal Charges.
{a) Fees to Barristers; Subject to
Advocates, Pleaders, Full power Full power | quiding
Arbitrators and Umpires. principles anif
| . rates as laid
(b) Law suits or prosecution | down by Law
. | cases Cepartment
- Govt.of NCT
' - of Delhi,
; | Full Power in
{chArbitration cases case of
authorities Full Power
yested with
powers, to refer
Cases to

arbitration,
otherwise upto
| #2,00,000/~
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| (d)Reimbursement of Legal

| Expenses incurred by II
Government servants in . | i
| Cases arising out of their | Full power Fuli pawer
official duties, | |
. () Miscellaneous legal i 'As per the l
services, vetting services | Full power Full power | approved
- rates of Law
| Department |
, |of GNCT of |
| Delhi ,
Motor Vehicles: | |
' (a)Purchas n ahi ' :
(a)Purchase of new vehicle | NIL NIL |
| (b)Replacement ‘Full power
against condemnation As per Net |
Dealer Price
|
o (NDP) prescribed :
under Staff Car
Rules
(c)Maintenance, up keep i
and mepairef vehicles Full power Fuli power
|
(d)Condemnation of Vehicles | = q1 4
Full power Full power | ..
—— e L
Municipal rates and taxes 5
i E Full power Full power |
Works and Repairs _ I L o
{a) Execution of petty | ¥10,00,000/ - ?zu,uufuunf- n
works, repairs and day to {Rupees ten | (Rupees twenty |
day maintenance of Gout. lakh) per annum | lakh) per !
buildings. per building, if | annum per |
the  work is | building, i th .
executed | work is
departmentally. | executad
5 departmentally.
 Full power if Full power if
| the work is the work s |
| executed executed
through PWD, | through PWD.
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[(b)Repairs and alterations | (i)Non- (i)Non- '

| to hired and recurring:- recurring:- ‘ |
. requisitioned buildings | ¥2,00,000/- ¥5,00,000/- | |
i (Rupess two | (Rupees five ‘ '
i lakh) per annum. | lakh) per

: - annum.

(iyRecurring: -

_ F50,000/- (il )Reacurring : - |
(Rupees fifty ¥1,00,000/- |
thousand aniy) {Rupees ocne '
. | per annur. lakh) per | i
' L annurm. T —
| () Administrative "210,00,00,000/ | ¥50,00,00,000/ | (a) Approval |
Approval and Expenditure | - (Rupees Ten | - (Rupees Fifty | of FDIs

| Sanction to Works /

| Projects/ Schemes /

Goods and Services

defined by CPWD Manual

and Manual for

procurement of Goods &

Sarvices of Gol and
endorsed by GNCTD.

Crore) subject to
availability of

! funds and

| estimates

prepared by PWD
or any other

- Government
| approved work

exacuting
agency.

Crore) subject to | required for

availability of " all Schemes /
funds and | Brojects
estimates | costing /
prepared by estimating
PWD or any above T30
other Crore (Rupees
| Government | Fifty Crore}
| approved work | and up to
executing | #100 Crore
agency. | (Rupees one
| hundred
| crore),

| (b) Approval

| of EFC headed |

' by Finance

| Minister is

| required for

| all Schemes [

Projects

| costing /
estimating
above ¥100

| Crore (Rupees |

| One hundred
| Crore) but

' less than

| 2500 Crore
{Rupees Five
hundred
crare).

' (c) Approval
of the Council
of Ministers is
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)

(s

—

_f

' required in

| respect of all
Schemes /
Projects
costing/
estimating
#500 Crore
(Rupees Five
hundred
Crore) and

' above after

| the

| recommend-

| ations of EFC.

(d)Hiring of Individual
Consultants,
Consultancies,
Professionals

Full power
Subject to

guidelines issued |

by Services and

NIL Administrative

| Reforms .

. Departments,

' GNCT of Delh|

i (e) For hiring of individual |

[ consultants/ { .
cunsuitancias,{ .
professionals f PMUs etc NIL Eull Power

under CS5/Missions/

where these are provided |
|
Schemes/ Projects |

11 Postal and Telegraphs
Charges
|(a)Charges for the issue
S:L:. iatters, telegrams . Full power Full power
(b)Commission on monay |
orders Full power Full power
| 12 [2) Printing and binding. | £50,00,000/- Full power |
(Private  printers [/ (Rupees Fifty |
Press) | lakh) per annum. |

'b) Printing and binding
| (Through Government
Press)

Full power

Full power

c) Printing of  wvisiting !
cards for self & officers
of the department.

Full power

Full power
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13 | Publications: . | ]
z) Purchase of Official : |
| publication. Full power | Full power

' b) Purchase of Non-
, official publications - Full power Full power
: ' Includes books, '
| newspapers, other ‘
i pericdical
! publications, &lc, _ |
14. | Hiring of buildings ' Full power Full power The rate of|
. rent will be
assessed by i

the Rent |
' ' Fixation 1
. Committee of
i | PWD, ‘

15. | (a)Repairs to and removal
of machinary (Where the ! .
expenditure is not of a Full power Full power ‘
capital nature)

(b)Repairs/Periodical j
Servicing/AMC of '
machinery and
equipments
16. | Staff pald from
- Contingencies avallable NIL NIL
| with FD |
17. | Purchase of stationary ~ ¥50,00,000/- Full power i
stores {Rupees fifty .
! lakh} per asnnum. | |
| 18. |Supply of  Uniforms,
% badges and other articles .
' of clothing etc.,, and '  Full power Full power
Washing Allowance. i

Full power Full power

—

| 19. |Performance of extra | Full power ' Full power

jurisdictional journey | Except in case of | For Secretaries

within  India by the | HOD (himself / (himsealf/herself)
’ Government sarvant | herself) for which | for which
‘ including  payment  of | the approval of approval of

Delegation fee. | concerned Chief Secretary |
; Secretary shall be | shall be | i_
i obtainad. obtained. |
| 20. | Powers to declare a

Gazetted Officer as Head
; - we
| of Office under Rule 14 of | Ul power Full power
| _|DFPRs. =4 B |
71. | Advance drawal of mone '

| Full power Full pawer
| on abstract bills for ! |
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meeting contingent

expenditure where
advance drawal is '
= inevitable. | _
22, | Stores: i
Ta} Store required for Full power Full power
works 1
' (b)  Others stores i,g.
stores required for the
. warking of an
| establishment Full power Full power
{instruments, equipments
| and apparatus).
| (c) Purchase of Medical
! | stores and equipments. Full power Full power |
Pf[d} Purchase of
| BEquipment of Training Full power Full power
| Institutes. e =
t fe) Purchase of stores
i such as seeds, pesticides
€. required for sale
| T the apbroved Full power Full power
agricuttural schemes.
£ ]
23. |(a) Purchase of Dietary |
articles / clothing and |
other items for day to day
e B Gove roment | Full power Full power
Haspitals,
(b) _Piﬁrchasg_éi‘_[:lietary "= 3 |
| articies / clothing for the | , E
‘inmates of Institutions |
under the Dte. of Spcial Full power Full power
; | Welfare or any other
!  department Govt, of NCT
of Delhi. . i) - = (SR
24, | Tent and Camp Furniture. | Upto 1
(2) Initial Purchases ¥10,00,000/-
| (Rupees Ten lakh Full power :
only ) |
. i I
(Rupees Five lakh | Full powe |
- anly)
{c) Repairs Full power Full power {
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I (d) Hiring of a Tent_

Full puwé}*

Full power

Telephone Charges:-
(As may be

fixed by |
Government from time to |

time) .
{a) Office Telephone Full power Full power |
(b) Sanction of | Full power Full power |
Residential telephones in
case of officers drawing
salary in Level 12 of Pay
Matrix of 7™ CPC (pre-
revised PB-3; 715,600-
39,100 plus Grade Pay -
| £7,600/-) and above. | e,
| (e} Installation of Internet | ¥ 2,00,000/- | Full power
Conneaction in office | (Rupees two lakh)
including leased lines. | per annum
26. | (a) Purchase of all office Full power Full power The |
equipments and cther ' Administrative |
services including all IT Secretary will|
related goods and have full power
services. to decide
whether  the!l
equipment /|
goods/ services,
falls in this|
category
subject to the
—— — = = = — general |
{b)Repair/Replacement/ ¥20,00,000/~ Full power g‘;:m;lf E’;’ll.‘;. I
hiring/condemnation/ {Rupees Twenty Dep'artment |
maintenance of all office | lakh) per annum. and specific
equipments and other annriml ot |
services including all IT ng of IT
re1atled goods and Department.
services. |
o Expenditure on ¥ 50,00,000/- Administrative :
refreshments/ meals (Rupees Fifty Full power Secretary will
served for functional lakh) per annum. have full power
requirements/ including Approved rates to decide

events Press Conference
Meetings / Conference
Seminar.

of IRCTC/ITDC/
DTTDC or lower
| rates.

category.

whether any |
expenditure !
belongs to this
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| 2. | Write=off of Trrecoverabie | [ |
| Losses of stores or public |
| | money,
ﬁa}In‘e-:werabla losses  of ¥2,00,000/- ¥5,00,000/-

| stares / money not due to (Rupees two | (Rupees five
theft, fraud or negligence, lakh) in each | lakh) In each
case. Subject| case, Subject
| to observance | to observance
of  procedure | of procedure /

/Instructions Instructions
laid down in| laid down in
- = SO . D o GFR,etc.
(b)Losses dye to theft, fraud | 710,000/~ ¥25,000/-
or neqgligerce (Rupees ten | (Rupees
thousand) in| twenty five
gach case, thousand) in
gach case.
(c)Deficiencies and ¥1,00,000/- ¥2,00,000/-

depreciation in the value of {Rupees one | (Rupees two
stores included in the stocke lakh) In each | lakh) in each
and other accounts, | case subject to | case. Subject
| observance of | to observance
| procedure /| of procedurs/
f Instructions Instructions

laid  down in| laid down in
GFR, etc. GFR, ete.
29, Disposal of obsolete, - 240,00,000/- Fuil power
surplus or unserviceable | (Rupees forty
stores. | Lakhs) at a time,
subject to
acceplance of
the
recommendation
of Condemnatian
Board by the
Competent
Authority. : _
30. | Investigation of Oid Claims | Fall power as Full power
TSRS L. per GFR. as per GFR,
31. Merits, Awards, Stipends,
| Leans and ather educational - Full power Full power
L Scholarship to students, L
32, Expenditure incurred on
annual N.C.C. Camps,
Cembined Cadre camps, '
Refresher training course [ Full power Full power
| and pre-comrmission |
— [..t.{ﬁ!"_rlinﬂ_'.—“.tc; ————ee—

Page 9 of 13




33,

Payment of publicity
charges on DAVP rates or

| on rates approved By | Full power Full power !
Government of NCT of |
! pelhi . .
T Payment of outfit |
i | allpwances, refreshment {
allowance and washing | Full power Full power i
allowance to NCC officers
_ and cadets. ] = ;
738, | Insurance of material and " Full power as| Full power as !
equipments received as a prescribed  in prescribed  in !
| loan or an Aid from | Rule 15 of) Rule 15 af -
| International and other = Delegation of Delegation of \
arganization. | Financial Power | Financial :
b . Rules. power Rules. |
| 36, | Grant of Special pay to | 1
i cashiers / Group 'C’ staff | Full power Full power |
L handling cash. | _ |
"37. | (a) Sanction of HBA to Govt. | Full power, Full power, The power to
servant. except in respect | except in respect sanction HBA
| of Secretaries and | of Secretaries to All India .
‘| | Head of and Head of Service
i Departments Department Officers vesis |
| belonging to All | belonging to All | with FD.
I | India Service India Service
] | Officers Dfficers |
| "(b)  Sanction of GPF|Full power, | Full power, The power to
i | withdrawal to Gaovt. servant iex:ept in respect | except in respect | sanction GPF
i | of Secretaries and | of  Secretaries withdrawal to
Head of |and Head of | Al India |
| } Departments Departments Service
. belonging to All | belonging to All | Officers vests
| India Service | India  Service | with FD.
i Officers Officers ;
| 38. | (a) Sanction of Honorarium NIL NIL NOTE:- I
- from Public exchequer The power fo |
l sanction
Honorarium
from the
public
| | exchequer
| l_ﬁ_ — . —F. vests with FD. 4
' (b) To  sanction  the | As prescribedin Full power
| undertaking of work for which | FRSR (1t includes ,
| fee/ Honorarium is aﬁ‘ered‘ hanorarium |
and acceptance thereof, payable to the |
[ Inquiry  Officer '
| - and Presenting
L. B L  loffieen 1 |

Page 10 of 13




Fagelleofi13

. norms.

39. | Sanction and payment to '
| casual labourer for Full power Full power
| departmental work. | ks
40. | Payment of remuneration to |
‘ | part-time teachers/ Guest Full power Full power -
| Speakers etc, e & _|
| 41. | Payment of registration fea
L for seminarsjc?:nfﬁrences Full power Full power |
42, | Clearance for forwarding of Full power | Full power for |
| applications for various - except in cases of | HODs/Secretaries
i fellowships. Head of | for  which the
Department  for | approval of the ;
| which approval of | concerned
concerned Minister shall be |
{ Secretary and | obtained subject |
Minister shall be|to fulfillment of -
. obtained. Rules/ !
| Regulations  as |
lald down in !
Government of '
NCT of Delhi
orders. In case
of Secretaries,
approval of the ‘
Chief Secretary
shall also be
| | obtained. _ . ]
43. | Grant-in-Aid to the Grantee NIL ¥50,00,000/- | Subject to the |
Institutions/NGOs (Rupees Fifty conditions as
! lakh) laid down by |
Finance
Department
Govt. of NCT
of Delhi &
approved
| pattern of |

assistance and
further subject
to the
fulfillment of |
| conditions as
laid down In |
GFR for |
remaining
instaliment FD |
| shall relezsse
funds as p&r|




Opening of Letter of Credit

| (LC) in Public Sector Banks

! except for "Works'.

[only for overseas
procurement] |

Full power

Full power

Washing & dry cleaning of :
linen. L
46. | (a) Engagement of EEcuritn,r|
& Sanitation Services -

s

Full power

Full power

NIL

Full power

(b) Engagement of Class IV |
; Staff, including MTS & Drivers |
' and MNursing Orderlies on

| outsourced basis  through
| private agencies anid |
, extension of contract thereof |
| against the sanctioned vacant

posts

NIL

Full power

| {c) Engagement of
' professionals like Life Guards, '
| Sports Coaches, trainers etc. |
i on outsourced basis through
. private agencies and
| extension of contract thereof |
|

] against the sanctioned vacant
_pasts

NIL

Full power

| (d) Outsourcing of Kitchen |
services including supply of
| dietary articies &gainst the
sanctioned vacant posts |

Full power

Full Power

|, (e} Outsourcing of staff
! (cooks etc.) for kitchen |
' services against the
|| sanctioned vacant posts_____

Full Power

Full Power

(F) Outsourcing of additional |
| | consulting and  Allied &
| Healthcare service staff in

| Hospitals against the |
| | sanctioned vacant posts '

NIL

Full power

|

the |
Entry |
against |
DEQs/

(g) QOutsourcing of
services of Data
| Operators (DEOS)
, vacant posts of
| Ministerial posts

NIL

Full power

|"47. | Continuation of Temporary
| posts

NIL

48, | Expenditure on swearing-in-
| | ceremoeny of Constitutional |
authorities of GNCT of Delhi

NIL

Full Power

NIL

Full powers tn_|
ACS/Pr. -
Secretary/

Secretary |
| [GAD)
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(1)
(i)

{iiiy

(iv)

{v)

(Vi)

(i)
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All the financial powers will be exercised by the Heads of Departments and
Secretaries of the Administrative Department concerned subject to the
following conditions:-

That the expenditure does not exceed the budget allocation;

That the expenditure is incurred fer the purpose for which funds have been
provided and the codal formalities are followed as per the FRSR / GFR/ CVC
guidelines/ instructions/ Rules & Procedures issued by the Government from
time to time.

For all purposes of works/ projects/ schemes/ goods & services will be
defined as per CPWD Manual and Manual for procurement of Goods &
Services of Gol and endorsed by GNCT of Delhi.

Any items, not mentioned in this delegation, shall be in the purview of the
concerned Administrative Secretary.

The appropriate financial prudence, economy of scales as well as financial
overview while giving Expenditure sanctions shall be that of the
Administrative Secretary as per GFR and other extant Rules / Instructions.

All matters in which a specific Cabinet decision exists, the said decision shall
prevail,

Release of funds shall be as per norms, scales, levels, and patterns as
prescribed by the GFR/FRSR/Extent Rules/ Circulars and Manuals.

This issues with the prior approval of the Hon'ble Lt. Governor, Delhi.

~
Al

(a)

nie
(5.5, Parihar, ms% 3

Special Secretary (Finance)

- f2.3
Pr. Secretary to Hon'ble Lt. Governor, Govt. of NCT of Delhi.

Secretary to Hon'ble Chief Minister, Govt. of NCT of Delhl.

Secretary to all Hon'ble Ministers, Govt, of NCT of Delhi.

Staff Officer to Chief Secretary, Govt. of NCT of Delhi.

All ACS/Pr. Secretary,/Secretary/Head of Departments, Govt. of NCT of Dethi.
PS5 to Addl, Chief Secretary (Finance),Govt. of NCT of Delhi.

PS to Secretary (Finance),Govt, of NCT of Delhi.

PS5 to Special Secretary (Finance), Govt, of NCT of Delhi,

Secretary to Legislative Assembly, Govt. of NCT of Delhi,

Controller of Accounts, Pr Accounts Office, Gavt. of NCT of Delhi.

Controller of Accounts, Directorate of Audit, Govt. of NCT of Dealhi.

Joint Secretaries/Deputy Secretaries, Finance Deptt., Govt. of NCT of Delhi,
Guard File

Website of Finance Deptt.
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Manual-3
Procedure followed in Decision making process
[Section 4(1)(b)(iii)]

OPD Pharmacy Department DSCI

1.Entire stock of the medicines is replenished routinely through indent from Store Department
DSCL

2 Medicine are stored properly as per the instructions mentioned on the label
3. All the medicines are dispensed free of cost to the patient attending DSCI.
4. All the medicines are dispensed for the duration prescribed by the Doctors.

5. List of available medicines is provided to all the faculty members and unit heads in the first
week of every month.

6. Availability of the medicines is regularly monitored to avoid major stock out of the medicines
7. Expiry dates of the medicines are regularly monitored

8 Regular stock verification is done in OPD Pharmacy.

8. First in First Out method of Inventory management is used for issuing of medicines,

10. Stock registers are maintained and updated on daily basis.




MANUAL -3

PROCEDURE FOLLOWED IN DECISION MAKING
[Section 4 (1) (b) (iii)]

Proposals are putup by the H.E-III/LDC and submit to Statistical Officer
Proposals are vetted by Statistical Officer

Proposals are submitted before the Joint Director (Admn) for further
recommendations and onward approval of Worthy Direcior, DSCI

Proposals involving financial implications are submitted to Accounts
Branch for vetting/examination and for opinian, if any.

Finally, proposals are approved by the Worthy Director, DSCI as per the
power delegated under DFPR, GFR and Governing Council.

Any proposal which requires the approval of the Health, Finance, Services,
Administrative Reforms, Planning department of Govt of NCT of Delhi are
submitted accr::rci_ingi:.r‘ through the Director, DSCI

\
&

MNeeraj Kumar
(Statistical Officer)
Planning Department, DSCI



s,  DELHI STATE CANCER INSTITUTES

CAMCER PHETITUTT
ey - centres par excellence in the service of humanity
(A group of autoromous institutions under fhe Gowt. of NCT of Delhi)
L5l DILSHAD GARDEN, DELHI 110098

EPABX: +81-11-2213 8200, 2213 5700 FAX: +91-1 1-2211 0505
oy g WS C-2/B, JANAK PURI, NEW DELHI 110058

iz - vy EPABX: +81-11-2550 1111, 2554 1111 FAX: +81-11.2554 0699
Website: www dsci nicin E-mail; girecler dscif@nic in NIN No: 1112313380

DEPARTMENT OF NURSING
MANUAL-3

PROCEDURE FOLLOWED IN DECISION MAKING
[Section 4 (1) (b) (iii)]

REPORT FOR NURSING DEPARTMENT

Bed Strength of OPD & IPD Oncology Depariments - 236

PRESENT EXISTING POST NURSING STAFF
——==n A T PUS | NURSING STAFF

ADN (Officiating) - 02
Senior Nursing Officer - 05
Nursing Officer - 85

DUTIES AND RESPONSIBILITIES
=2 AN RESFUNSIBILITIES

Nursing Officers doing shift duty and general duties in inpatient wards, Emergency /
Hydration, OPD, Diagnostic Deptt., Minor OT, Major OT, ICU (Post-op), Chemo Day Care,
Endoscopy / Bronchoscopy, Brachytherapy Deptt Post-op ward, Radiation Therapy, Nuclear
Medicine and Radiology Deptt,

TIMING OF DUTIES

First Shift - Bam-2pm

Second Shift - 2 pm- 8 pm

11 Shift - 8pm-8am

General duty - 83m-3pm,9am—4pm.1Dam-5pm&1pm~ﬂpm

This hospital follows multidisciplinary high quality nursing care and Nursing Officers take
active role in that model of care.

JOB SUMMARY FOR NURSING OFFICERS

* Nursing Officers are the first level professional nurse who provides direct patient care
to one patient or group of patients assigned to her/him during duty shift and assist in
management of wards.

* Providing care not only at problems associated with the disease and its effects on the

patient but also on patient’s family.
f% ﬁ}wtt rL.rJ {UR (LURSING)
a"l'_ fllib i |



MANUAL 03

PROCEDURE FOLLOWED IN DECISION MAKING PROCESS
[Section 4(1) (b)(iii) ]

Clinical Oncology and Radiotherapy

** Consultant Incharge Clinical Oncology OPD (Munday to Saturday)
in OPD room number 1,2,3

o Dr Pragya Shukla/Dr Shambhavi Sharma
o Senior Residents and Junior Resident

* Consultant Incharge Radiotherapy OPD (Monday to Saturday)

o Dr Afsana Shah/ Dr Manish Kumar Sharma
Senior Residents and Junior Resident



MANUAL 03

PROCEDURE FOLLOWED IN DECISION MAKING PROCESS [Section a(1)(b)(iii) ]

DIAGNOSTIC SERVICES WORKING HOURS

Blood Storage Centre

El

Manday to Friday - 09:00AM TO 05:00PM
Saturday - 09:00AM TO 02:00PM

Y v

":"

Sample collection: Phlebotomist.
Screening: Lab Technologist, Senior Resident.
Reporting and signing out: Senior Reside nt, Assistant Professor,



Manual- 3
Procedure followed in decision making
|Section 4_{11]91[iii1|

Department of Onco-Anaesthesia & Critical Care

Faculty in the Department:

5. No Name

i. Dr Surendra Kumar
2. Dr Swati Bhan
3 Dr Anuradha Patel
4, Dr Satyaki Sarkar
- Dr Meghna Singhal

Senior Residents

Dr Surabhi

Dr Karan

Dr Megha

Designation
Associate Professor & HoD
Associate Professor
Assistant Professor
Assistant Professor
Assistant Professor
Junior Residents
Dr Rishav
Dr Swetlana
Dr Aashish

Dr Shubham
Dr Jagdish

OPD Services: Monday to Satarday- During working hours

Anaesthesia Services:

e Elective- Monday to Saturday- During working hours

¢ Emergency: 24x7

ICU: 24x7

CSSD: Monday te Saturday- During working hours

Medical Gases: 24x7

K ot
Dr Surendra Kumar
Associate Professor & HoD



MANUAL 3
SECTION 4(1)(b)(lll)

PROCEDURES FOLLOWED IN DECISION MAKING

Decision is made in E-office after following due procedures and after taking approval of
Competent Authority

Rest other works are carried out as per Norms.
Financial matters: LDC — ADC — Accounts — JD —» Director

Non-Financial matters: LDC — ADC—s JD —s Director

B

Famisiear B cates C Couanmtivadi:)



MANUAL 03

PROCEDURE FOLLOWED IN DECISION MAKING PROCESS
[Section 4(1) (b)(iii) ]

Nuclear Medicine

% Nuclear Medicine OPD (Monday to Friday) in OPD Nuclear
Medicine timing: 09:00 am to 05:00 pm

o Dr Rajesh Gautam

o Senior Residents and Junior Resident

< Radiation Survey of the department on Saturday by the
Technologists of Nuclear Medicine

o Ms Pallavi Sharma (Technical Officer)

o Ms Manju Rani (Sr. Technologist)



Manual- 3

Procedure followed in decision making
[Section 4(1) b)(iii)]

Department of Pain Relief & Palliative Care

Faculty in the Department:

m Name Designation

— Dr Surendra Kumar Associate Professor & HoD

“ Dr Vikram Pratap Singh Assistant Professor
S

Junior Resident
Dr. Shakshi Purnlc_il

enior Resident
Dr. Anshita Sharma
Dr. Snigdha Sharma

H
Dr. Satyaveer

OPD Services: Monday to Saturday- During working hours

IPD Services: 20 Bedded in-patient ward 24x7

é’*" 4 -‘?‘1’

Dr Surendra Kumar
Associate Professor & HoD

®)



MANUAL 3

PROCEDURE FOLLOWED IN DECISION MAKING

————=o WD TN DECISION MAKING
SECTION 4(1)(b)(iii

DEPARTMENT OF LAB MEDICINE

DIAGNOSTIC SERVICES | WORKING HOURS
'BIOCHEMISTRY 24X7(ROUND THE CLOCK)
' MICROBIOLOGY 10AM TO 5PM(MON TO FRI)

10AM TO 2PM(SATURDAY)
GAZETTED HOLIDAYS AND

SUNDAYS CLOSED) |

» Sample collection: Phlebotomist
» Screening: Lab Technologist, senior resident
> Reporting and signing out: Senior resident and Assistant Professor,

et
e
Br. Pnkibg {luph

HP;LF‘}




MANUAL 03

PROCEDURE FOLLOWED IN DECISION MAKING PROCESS
[Section 4{1)(b}(iii) ]

~ DIAGNOSTIC SERVICES - WORKING HOURS
» Onco Pathology ) = D
(Hematopathology) N |
» Lab Medicine(Bio-Chemistry | 24x7(Round the clock)

and Microbiology)

~ Sample collection: Phlebotomist.
~ Screening: Lab Technologist, Senior Resident.

Reporting and signing out: Senior Resident, Assistant Professor.

!




MAN

PROCEDURE FOLLOWED IN DECISION MAKING PROCESS
[Section 4(1)(b)(iii)]

(1) All the advertisements of recruitment are published with the approval of worthy Director.

(2) All the result of recruitment are published after obtaining the approval of Chief
Secretary, GNCTD-cum- Chairperson GC, DSCI

\
[J'J
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MANUAL 03
CEDURE_FOLLOWED IN DECISIO N C
[Section 4(1){b){iii) ]

Copy of Standard Operating System (SOPs) in r/o Medical Record Department, DSCI
is attached herewith.

E(L }/Hff)-) F

* SOP alse M“';"\“‘l"e'*“:“"' Mamisd -4
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PROCEDURE FOLLOWED IN DECISION MAKING PROCESS
[Section 4(1) (b)(iii) ]

Clinical Oncology and Radiotherapy

» Consultant Incharge Clinical Oncology OPD (hﬁunday to Saturday)
in OPD room number 1,23

o Dr Pragya Shukla/Dr Shambhavi Sharma
o Senior Residents and Junior Resident

< Consultant Incharge Radiotherapy OPD (Monday to Saturday)

o Dr Afsana Shah/ Dr Manish Kumar Sharma
o Senior Residents and Junior Resident



MANUAL 03

PROCEDURE FOLLOWED IN DECISION MAKING PROCESS
[Section 4(1) (b)(iii) ]

Nuclear Medicine

** Nuclear Medicine OPD (Monday to Friday) in OPD Nuclear
Medicine timing: 09:00 am to 05:00 pm

o Dr Rajesh Gautam

' Senior Residents and Junior Resident

** Radiation Survey of the department on Saturday by the
Technologists of Nuclear Medicine

o Ms Pallavi Sharma (Technical Officer)
o Ms Manju Rani (Sr. Technologist)
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[Sectiond(1)(b)(i)]

s B s = ] L= R T LA T = le T ol el
g2 LK |___|l1.lf::|F' 3 :.thr’\l‘l_ 1 { »

il becine operational after the first faculty appointment on March 21% 2025

mamastie and researeh initintives are currently in their préliminary phases, Standard

riting Vrocedures (SOPS) for werkflow of dinannstic and research services are unds:




Services

« OPD

* IPD (Chest Ward) & HDU

| EBUS TBNA)

* C Arm Guided lung Biopsies

|« USG guided Procedures {lung

insertion)

* Closed Pleural Biopsy

« CT guided Lung biopsies

Manual 3
Procedure followed in Decision Making Process
[section 4(1)(b)(iil)]

Department of Chest and Respiratory Medicine

TWorking hours

| 'Room 1, 2, 5 Daily

(24*7)

. Tﬁﬁrﬁﬂéy (9AM to 4PM)

. biopsies, Effusion aspiration. ICD Saturday (9AM to 2PM)

Thursday (9AM to 4PM) DSCI West

s Bronchoscopy (FOB. TBLB. EBB ‘Monday, Wednesday (SAM to 4PM)

| Tuesday, Friday (8 AM to 4 PM )DSCI East




