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ADMIN-1I (HR) BRANCH, DSCI

MANUAL-5

RULES, REGULATION, INSTRUCTIONS, MANUAL AND RECORD FOR DISCHARGING FUNCTIONS

UNDER SECTION-4 (1) (B) (V) OF RTI ACT-2005

This Institute follows the rules and guidelines as per the instructions envisaged under following documents

as well as instructions issued from Government time to time

1. Memorandum of Association & Bye Laws.
2. Pattern of Assistance — DSCI.
3. Delhi Gazette Notification.

4. Delegation of Financial Powers Rules (DFPR-2025).

Encl.: as above
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GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI
HEALTH & FAMILY WELFARE DEPARTMENT s
FEVEL-9. WING-"A™. BELHI SECRETARIAT. 1P ESTATE. N.DELHI-2#
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&

To.

-/f?u: Project Director,

Nelhi State Cancer Institule,
(1B Hospital Campus,
Shahdara, Deths

Qub.:  Pattern of Assistance governing the Grant-in-Aid to Delhi State Cancer Institute (DSCI).
Sir.

{ am direeted to forward herewith a copy of Pattern of Assistance governing the GIA to Delhi
State Cancer Institute (DSCT) as concurred by Finance Deptt.. GNCTD vide their U.0.No. 725 GA 1

Fin () dated 12092006 for information and follow up action at your end.

= Yours faithfully,

T
tncl: As above, S %\5&

(H.R. SHARMA)
DY. SECRETARY (H&FW)
. N0AG0(1 202006 l&i-‘W;’!"ig.bl.si\éuj{H‘}'} ~ 1434 Date " {3~9~6¢.
Copy alongwith approved Pattern of Assistance tor-
4 OSD o Chief Seerctary. GNCTD- cum-Chairperson. DSCI
5 All members of Governing Council, DSCL through Member Sccretary DSCI
1 Director. Die. of Health Services, GNCTD
4. Medical Supdt.. GTB Hospital. GNCTD
5. Dircetor. Planning Deptt., GNCTD
5 Dv. Scerctary Finance (1), Finance Deptt.. GNCTD
1. Guard Fiie.

o o

DY. SECRETARY (H&I'W)



S GOVERNMENT OF NCT oF DELH| B
DEPTT. OF HEALTH & FaMILy WELFARE

Sub.: Pattern of Assistance Governinq the Grant-In-Aid to De!.ﬁ'i State
Cancer Institute (DsCi)

1. Introduction : It has been decided by the Council of Ministers, Govt, of NCT of Delhi,
ina meeting held on the 5t April 2006 that the Oncology Centre coming

Govt. of NCT of Delhi under Societies Registration Act — 1860 vide
Regn. No. 55632 of 2006 dated the 1gb May, 2006 to be known as

2. Pattern of funding: The funds of the Institute wilj consist of the following :

(i) Grant in Aid provided by the Government of NCT of Delhi for establishment and
running of the Institute.

{it) Grant received from the Govt. of India and any other agency within the country.
(i) Charges for providing specialised diagnostic & therapeutic services,

(iv) Project related assistance, donations, etc. from various bilateral as wel| as

The Pattern of Assistance will govemn the grants-in-aid to the Delhi State Cancer
Institute, which has to perform various functions enumerated in the Memorandum of
Association (MOA) and Rules of the Society. Grants o the Society shall pe released for
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~ 4. Grants for recurring Expenditure :
Recurring grant will be given to the Society to meet the net deficit after deducting
the amount generated through levying charges for services rendered by the
Institute i.e. on the basis of tota] expenditure and total income of the Soc?ety.

7

Recurring grant may be utilized by the Society for the following purposes:

()  Maintenance of patient care, Outpatient, inpatient and emergenc ¢+ care
services, including purchase of all items of medical nature like drugs,
medicines, surgical, consumables, reagents/chemicals, spare parts for
medical equipment, etc.

(i) To meet the eéxpenditure on salaries, wages, leave travel concessions,
reimbursement of medical expenses, training expenses, allowances,
bonus, pensionary benefits and other expenditure on the staff as
permissible in the MOA.

(i) To meet the expenditure on contingencies such as building rent, property
tax, electricity and water charges, stationery, telephone charges,
maintenance, repair and running of vehicles, liveries, maintenance of all
Kinds of non-medical and medical equipments, furniture, secur*y and
housekeeping jobs, periodicals and publications, etc.

{iv)  For Purposes of beds, linens, matiresses, dresses, dietary items etc. all
items related to outdoor and indoor patient care and running of labs and
research, teaching and training facilities.

(V) Miscellaneous items of expenditure to fulfil the objectives mentioned in
the MOA.

5. Grants for Non—Recurring Expenditure :
(i) For purchase of equipments and stores, vehicles, computers, telephones etc.
(i) For modernising existing facilities
(iii) Manpower development

().  Name of the items / articles required
(). Quantity required
(il).  Approximate cost
(iv).  ltems already available showing the (a) quantity (b) value / cost
(V).  ltems/ articles required (in the order of preference)
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- (vi).  Certificate from the Head of the Institute that the proposal. for non-

recurring grant-in-aid is strictly in accordance with the norms and scales
laid down by Delhi Government.

(vii).  Utilisation Certificate on Form-19 A of GERs in respect of Non-recurring
grant released during the previous financial year.

The proposals for purchase, after the approval of the Governing Council, shall be
processed by the Purchase Committee of the Institute.

6. DISCRETIONARY GRANTS:

When under the order of the competent authority an allocation for discretionary ¢ rant is
placed at the disposal of the Institute/Society, expenditure from such grant shall be
regulated by the general or special orders of the competent authcriﬁ: specifying the
object for which the grant is sanctioned. Such grants must be non-recurring and not
involving any future commitment.

7.  OTHER GRANTS:

Grants, subventions etc. including grants by States/Union Territory other than those
dealt within the fore-going paras shall be made under special orders of the Government.

8. APPLICATION FOR GRANTS:

The Institute shall submit the applications for recurring and non-recurring grants including
discretionary and other type of grant, if any, to the Pr. Secretary (H&FW), Govt. of NCT
of Delhi along with necessary documents as required under Rules.

9. MANNER OF PAYMENT OF GRANT-IN-AID

The amount of grants, both Plan and Non-Plan will be released by Gowt. of NCT of Delhi
in such manner and instalments as may be decided by the Government, in consultation
with Finance Deptt. from time to time.

10. ACCOUNTS

Delhi State Cancer Institute shall maintain all necessary registers / accounts as re quired
under GFRs.
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11.  AUDIT:

(ii).

@

Institute shall appoint a registered chartered accountant as auditor to at dit the
account every year o |

The accounts of Institute shall be subject to the audit of Comptrolier & Auditor
General of India and Director of Internal Audit of Govt of NCT of Delhi. The cost

of such Audits shall be borne by the Institute.

12.  GENERAL CONDITIONS:

{1).

(i).

(i),

{iv).

The assets created by the Society out of the amount received as grant-in-aid
from Delhi Government shall not be transferred, sold, mortgaged or otnerwise
disposed off without the prior knowledge or approval of the granting authority.

The Institute shall maintain all such reports, statements, etc. in respect of the
expenditure met from grants released under this pattern of assistance, as may be
prescribed in the MOA and by the Government.

Before creation of posts by the Governing Council of Delhi State Cancer Institute,
approval of the Gowt. of NCT of Delhi shall be taken.

The Institute may make such appointments of staff as may be necessary for the
discharge of duties properly and efficiently as mentioned in the MOA. The salary
and allowances for the same would be decided by the Governing Council of the
Institute, in consultation with the Govt. of Delhi.

13.  OTHER CONDITIONS:

().

(ii).

(iii).

(iv).

All Recurring and Non-recurring grants shall be utilized on the approved items
only and expenditure during a particular year shall be restricted within the
budgetary allocations made by Govt. of NCT of Delhi.

Head of the Institute will be responsible for observance of all the codal
formalities, the provisions of General Financial Rules, the terms and conditions of
the grant and the directions/advice of Delhi Govt. while utilizing the grant.

The Institute / Society shall maintain separate account for the grants received
from Govt. of NCT of Delhi, Govt. of India and other sources.

To examine the financial proposals of the Society, a Finance Committee shall be
constituted by the Society wherein a representative of Finance Deptt., at least at
the level of Dy secretary, may be nominated.
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{v). The equipments and machinery required for the Institute shall be pu;glg;hased only
after obtaining approval of Technical Advisory Committee (TAC) of the
Department or TAC of the Institute.

5.
Lam

(vi). Original budget estimates and revised estimates for each Annual Plan/Five Year

Plan will be duly approved by the Finance Committee as well as Governing
Council before submission to the Government.

The Society shall observe all the instructions issued by the Finance Department,
Govt. of NCT of Delhi from time to time.
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GOVERNMENT OF INDIA
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PUBLISHED BY AUTHORETY

Tewedt, ypramy, femmaw 1, 2006/ 3nmm@er 10, 1928 [nwwafe ¥ 207
IN.C.T.D. No. 207

H—1V
PART—1V

Tty T T &, fresht v
GOVERNMENT OF THE NATIONAL CAPITAL TERRITORY OF DELHI

T (e, 'ﬂ"‘aslr) faam
AT
foeedy, 1 T, 2006

|, W1, 5( 40 )/FaT (T, & BT )/2006-07 /EURUFEE /653 — T8 BT, T TR W et 22 e,
1961 Y ST A, W 2/5/61- =1 @ e wfa R aEfE g SRR, 1899 (1899 T 2) w0 # -
T (1) % wvE (W) g vea vfwm 1w w5 gy, U Tave a9, el § e B 3§ s
eftfraftn &= ., 19, T me anf, 7 fawsi- 110001 B S a0 W wE B2 7 77,00.000 (€92 U T Haw
FITE o) e SR TR 9o HE 13203876 § 21063875 ¥, T O A9 TR YO FI 77,700 (598 FAR 59
ar i FAE) & TE TE wew w1 g s wed w2 |

FINANCE (TAXES AND ESTABLISHMENT) DEPARTMENT
ORDERS
Delhi, the 1st December, 2006

No. F. 5(40)/Fin. (T&E)/2006-07/dsfte/653.—In exercise of the powers conferred by clause (b of Sub-section
(1) of Section % of the Indian Statnp Act, 1899 (No. 1l of 1899) read with the Government of India Ministry of Home Affairs,
Notification No. F. 2/5/61-Judl. 11, dated the 22nd July, 1961 the Lt Governor of the National Capital Territory of Delhi
hereby direets that M/s The Jay Engineering Work Limited, 19, Kasturba Gandhi Marg, New Delhi 110001, shall pay a
consolidated stamp duty of Rs. 77.700 (Rupees Seventy Scven Thousand and Seven Hundred only) on the value of
shares of Rs. 7,77,00,000 (Rupees Seven Crore Seventy Seven Lakh only) for share cerlificates with distinctive
Nos. 13293876 t0 21063875 to be issucd by the said Company.

® W 514 )/faw (T T H7)/2006-07 /SRR /6548 T, A T F oAl 22 @,
1961 ®1 sfersgan W, WL 2/5/61- =311 # WY 96 IS i e s, 1899 (1899 1 2) 1 wR 9 @ I9-
(1) % @S (W) R 9% W) 1 S w gy e e A foee 3 avosam ¥ e wdsh fae
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W eaeyd W, fa., el wfe, e whea, 23, awgen O, 78 feet- 110001 go 9@ fEd W m‘é_
T8 44,43 99,600 (T TS BT Foira T G TR 9 W See) gen B v e gue den 00010001 8

22229980 ¥, T T W R YEE TR 4 44 400 (FYA AR G TECAH TR IR Fow) F HAES GE YOH B
AR A WA w0 |

& INEYNE F AT [ 7 I AR,
arg HER ™, 3% i
Ne. F. S(14Y/Fin. (T&EN2006-07/dsfte/654.~—In exercise of the powers conferred by clause (b) of Sub-seation
(1) of Section 9 of the Indian Stamp Act, 1899 (No. IT of 1899) read with the Government of India, Ministry of Home Affairs,
Notification No. F, 2/5/61-Judl. I1, dated the 22nd July, 1961 the Lt. Governor of the National Capital Territory of Delhi
hereby directs that M/s Silver Stone Developers Private Limited, 11th Floor, Narain Manzil, 23, Barakhamba Road, New
Dethi, 110001, shall pay a consolidated stamp duty of Rs. 4,44,400 (Rupees Four Lakh Forty Four Thousand and Four
Hundred only) on the value of shares of Rs. 44,43,99,600 (Rupees Forty Four Crore Forty Theee Lakh Ninety Nine
Thousand and Six Hundred only) for share certificates with distinetive Nos. 00010001 to 22223980 to be issued by the said
Company.

By Order and in the Name of the Lt Governor
of the National Capital Territory of Dethi,
AJAY KUMAR GARG, Dy. Secy.

srpgfam wf et 2 fu et seadeds wemo fam

sfere
frmeft, 1 e, 2006
e UF, 8( 4)/2003-04/40ww, . ww. A mw, @ R/ o W/ 10513 e garer @ freed =
T, e ToeR Y st Hen T 28(93)/91-92/78, #, . AL T Th109, A 20-4-1993 5 e
v g o, T T o e T 0w F sifertem wee ¥ -
R e # 402w vt (v F sedfEa e W T, T e 9 TR AEe w e
3w 2 @ e Frerftien vl ) st fR g - ‘
“ seam W R TeR SIEE w1 e @ 6 W T e e W S e @ g fafe e m Tt
e B ;
et el & fe
F THRITE # SR | 9 TR TN R/,
L #, g, '
DEPARTMENT FOR THE WELFARE OF SC/ST/OBC/MINORITIES
NOTIFICATION
Drelht, the 1st December, 2006
No. F. $(4)/2003-04/DSCST/SCP/OBC/10513.—The Lt. Governor of the National Capital Territory of Delhi
hereby amends, as under, the constitution of the Commission for Other Backward Classes, Government of National
Capital Territory of Delhi notified by this Government’s Notification No. F. 2899 1-92/SCISTPAS/OY, dated the
20th April, 1993, namely -— ' !
In place of “A Chairperson, who is or hay been Judge of a High Court or the Supreme Court” contained in
sub-clanse (a) of para 2 of the above mentioned notification, the following words are substituted :—
“A Chairperson, who has been a Judge of the High Court or a retired or serving civil servant or prominent public
figure™.
By Order and in the Name of the Lt, Governor
of the National Capital Territory of Delhi,
R. K. SRIVASTAVA, Secy.
wareen yd uftar e fawm
st
freedt, 1 famma, 2006

. HT. 400( 127 )/2001 /7@, wE Uiy, e, (4, )/S TH U U $9Y/ 1992 — T T A Fecd =
TR TG 16 T, 2006 % el 6, T8-55632 F STIER W s siffe, 1860 ® Ecauriesiges
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HEALTH AND FAMILY WELFARE DEPARTMENT
. NOTIFICATION
Delhi, the 1st December, 2006

No. F. 400(127)200 1/ & FW(Plg.)/dshfw/1992.~The Licutenant Governor of the National Capital Tervitory of
Deihi bereby ordess the development of existing Oncology Centre in the Campus of Guru Teg Bahadur Hospital, Dilshad
Garden, Delhi as a centre of excellence for comprehensive treatment of cancer including teaching, teaining, research and its
management as an autonomous body, through a society named as the “Delhi State Cancer Institate” (hereinafter referred
toas “the Institute”) registered with the Registrar of Societies, Governmentof NCT of Delhi under the Societies Registration
Act, 1860 vide Regn. No. S-55632 of 2006 dated the 16th May, 2006, with immediate effect.
The main objectives of the Institute will be o provide ultra-modern comprehensive diagnosis and treatment
facilities of all types of cancer patients in the region with strong emiphasis on HRD, R&D and community service programmes.
The Institute shall function as an antouomous body on the lines of IHBAS, TL&BS and MAIDS, The main sources
of funds for the Society/Institute will be the grant-in-aid from the Government of NCT of Delhi in accordance with approved
patiern of assistance, the grant-in-aid from the Govemnment of India, project related assistance from bilateral/multilateral
funding agencies, rescarch grant/grants from other institutions/organizations, user charges for specialized services, ete.

The affairs of the Institute shall be managed, administered, directed and controlled by the Governing Council of the

Instinute comprising the Chief Secretary, Government of NCT of Delhi as Chairman, Principal Secretary (H&FW), Government
of NCT of Delhi as Vice Chairman, Principal Secsetary/Secretary (F inance)/(Planaing), Government of NCT of Déthi and other
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ex-officio members from the Government set up and nominated members as epumerated in the approved Memorandum of
Association. The Director of the Institute will be the Chief Executive Officer of the Institute and also the Member Secratary
of the Society. The Society shall discharge its function: and responsibilities as per Articles of Association, Rules, Regulations
and Bye-laws approved by the Council of Ministers, Pattern of Assistance as approved by the Competent. Authority and
Rules of the Government regarding Autonomous Insi:tuti sns brought into force time to time.

For the purpase of developing, strengthening and expansion of the Delhi State Cancer Institute, the land sarmarked
for the construction and cxpansion of Oncology Centre in GTB Hospital complex and the building along with all infrastructure
shall be transferred to the Society by the Government on nominal rentficence fee basis through an agreement/lease of

licence deed with Standard terms and conditions duly approved by the Government. The ownership of the assets would
continue to rest with the Government of NCT of Delhi. ?

The service conditions of the existing staff employed in the Cacology Centre shall not be adversely affected 1.c.
the staff would be given the option either to continue to avail the service conditions as available to them under the
Govemnment or else to opt for the service conditions offered by the Society, whichever is preferred by them. The recruitmerit
process shall be initiated by the management of the Society as per its rules. :

The administrative and financial powers shall be delegated to the Society viz, “Delhi State Cancer Institute, Delli”
with the concurrence of the Planning and the Finance Departments, Government of NCT of Delhi. Sanctioned revenue
component including plant/machinery, equipments, Staff Salarics, materials, stores, etc. shall be managed by the Society by
utilizing the sanctioned funds, after observing the Codal formalities, TAC/EFC approval shall be taken by the Society,
wherever needed as per the procedure of the Government.

By Order and in the Name of the Lieutenant Governor
of the National Capital Territory of Deihi,

T (amra) faam

arftreeraT
faedt, | FwRR, 2006
o, . 1/fafan /2008 74520 7w g sfufiegm, 1968 (1968 F727) F U0 2 & wUE (F) B T
HI 4 B WA iR e g e e T et & st F 39 sfiem & 9 fae e w e an
% for 918 o owmal % sfafer o el 93 fedlt @SRRI R o w3 ¥ e
L i g Frigmem = tow S v R o wfea fee gfem sifufam, 1978 91 w10 # sata gfew
e B Tien gfew el ae gfew o # ww et qun sonvee m- sy wfmfee B
2 faeeht gfem sfufom, 1978 % srfe yfers faen oo gio sovveel =t el F wiads amies woa
Tréymem % foa 7 s g o @ 2
& AET a3 A 9w,
HOME (GENERAL) DEPARTMENT ;
Delhi, the 1st December, 2006
No. F. 1/Misc/2005/4520.—In exercise of the power conferred by Section 4 read with clause (f) of Section 2 of the
Civil Defence Act, 1968 (27 of 1968) and in supersession of all previous Notifications, except as respect things done or
omitted to be done before such supersession, the Lieutenant Governor of the National Capital Territory of Delhi is pleased
to declare as under s

I The Directorate of Civil Defence shall consist of the districts and sub-divisions coterminous with the police
districts and police sub-divisions constituted by the Commissioner of Police under Section 10 of the Delhi
Police Act, 1978 including the Railway zone and Aviation zone.

2, The change in the boundaries of the police district and police sub-divisions under the Delhi Police Act, 1978
shall also apply to the districts and sub-divisions of the Directorate of Civil Defence.

. By Order and in the Name of the Lt, Govemor

of the National Capital Territory of Delli,

(. L. MEENA, 1. Secy.

Printed by the Manager, Govi. of India Press, Ring Road, Mavapuri, New Delhi-110064
and Published by the Controller of Publications, Delhi- 110054,

3. 8. NEGI, Pr. Secy.



